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PE CUONG MONHQC
Mon : Ky nang tiep cin va phat trién nghe nghiép
1. S6 tin chi: 2 tin chi
- Ly thuyét: 1
- Thuc hanh: 1
2. Poi twong hoc: Bac hoc: Pai hoc
H¢: Chinh quy
Nganh: Su pham Ngit van Khmer Nam B6
3. Piéu kién tién quyét/song hanh:
4. Muc tiéu ciia mon hoc:
Mon hoc trang bi cho sinh vién kién thirc va k§ ning tim kiém viéc lam, k¥ nang viét
so yéu 1y lich, don xin viéc, k¥ ning tra 161 phong van, k¥ ning giao tiép, k¥ ning thuyét
trinh va mot s6 k§ ning khac phuc vu nghé nghiép trong tuwong lai.

Sau khi hoc xong mon hoc nay, sinh vién s¢ dat dugc KQHT cu thé nhu sau:

Ket qua hoc tip e Hinh thice dinh gid
LT TH &

1. Xac dinh kién thtc vé k¥ ning v Viét
tim viéc
2.Viét don xin viéc va so yéu Iy lich v v Viét
3. M ta cach thire tra 161 phong vén v v Thyc hanh, van dap
4. M6 ta cach thirc to chic thuyét v v Thuyé€t trinh
trinh
5. Mo ta cach thic 1ap ké hoach, viét v v Viét, thuc hanh
bdo cédo, nhan-tra loi email, nghe -
goi dién thoai.
6. Xir ly tinh hudng trong giang day v Thyc hanh, van dap

5. N@i dung chi tiét mén hec:
5.1. Tén KQHT 1: Xac dinh kién thirc vé k§ ning tim viéc
+ Noi dung 1.1: Con duong tim viéc
+ Noi dung 1.2: Nhitng k¥ ning ma nha tuyén dung can & tng vién
+ Noi dung 1.3: Cac kénh tim viéc
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5.2. Tén KQHT 2: Viét don xin vi¢c va so yéu Iy lich
+ Noi dung 2.1: Pon xin viéc
+ Noi dung 2.2: So yéu ly lich
+ Noi dung 2.3: Thuc hanh viét don xin viéc va so yéu ly lich
5.3. Tén KQHT 3: Mé ta cach thirc tra 16i phéng van
+ Noi dung 3.1: Céc giai doan phong van
+ Noi dung 3.2: Nhitng diéu can luu ¥ cho budi phong van
+ Noi dung 3.3: Cac nguyén tac khi tra loi phong van
+ Noi dung 3.4: Nhitng cau hoi phong van thudng gap
+ Noi dung 3.5: Cac dang phong van
5.4. Tén KQHT 4: Mb ta cach thirc to chirc thuyét trinh
+ Noi dung 4.1: T6 chic mot budi thuyét trinh
+ Noi dung 4.2: Hinh thirc, phong thai khi thuyét trinh
+ Noi dung 4.3: St dung cac phuong tién, cdng cu thuyét trinh hiéu qua
+ Noi dung 4.4: Thuc hanh bai thuyét trinh
5.5. Tén KQHT 5: Trinh bay cach thirc 1ap ké hoach, viét bao cdo, nhan -tra 1oi
email, nghe - goi dién thoai.
+ Noi dung 5.1: Cach thuc Iap ké hoach
+ Noi dung 5.2: Céch thuc viét bao céo
+ Noi dung 5.3: Céch thac Guri — nhan email
+ Noi dung 5.4: Céch thac Nghe — tra lo1 dién thoai
+ Noi dung 5.5: Thuc hanh bai tap
5.6. Tén KQHT 6: Xir Iy tinh hudng trong giing day
+ Noi dung 6.1: Ly thuyét chung vé tng xir su pham
+ Noi dung 6.2: Thuc hanh bai tap trng Xtr su pham
6. Danh gia:
% Tiéu chuin danh gia Sinh vién
- Piém qua trinh: 50% (theo quy dinh hién hanh)
- Diém két thuc: 50%
% Noi dung danh gia cudi moén hoc: Tir KQHT 2 - KQHT 6
7. Tai liéu hoc tap
7. Tai liéu hoc tap
- Bai giang Ky ndng tiép cdn va phdt trién nghé nghiép - PHTV
* Tai liéu tham khao:
- Trinh Trtic Lam, Nguyén Vin Ho, 2000, Ung xu su pham, NXB.PHQG HN
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- Tran Trong Thuy (cht bién), 1990, Bai tdp thire hanh Tam Iy hoc. NXB GD.
- Thai Duy Tuyén (1998), Nhiing vin dé co ban Gido duc hoc hién dai, NXB GD
* Khac (dia chi website): http://kynangsong.net; http://giaoduckynangsong

Tra Vinh, ngay ...... thang ...... nam 20....

B0 mén Giang vién bién soan


http://kynangsong.net/
http://giaoduckynangsong/

